
TMC Communications 
 
Membership, Annual Meeting Invitation and Ballots (February to May) 
Goals:  

• Collect dues 
• Update the membership contact information 
• Prepare a printed directory of members at least every two years 

 
February   

• Prepare renewal letter. Consult with the TMC Board on topics to be included and any 
ballots needed to vote on new Board members 

• Meet with Helena Wee (Bookkeeping who records paper checks received) and Jim Davis 
(Webmaster who reports online renewals and membership dues)  

• Decide on options for cash, check and credit card dues payment and update of contact 
information 

• Update the renewal form instructions to be consistent with decisions made and online 
data collected 

 
March/April 

• Send renewal letter and renewal form/instructions by email 
• Optional: Pulpit announcement during STA Sunday Liturgy. New memberships/renewals 

taken after liturgy 
• Prepare a ballot for new Board elections or changes to the TMC rules using the “survey”  

feature of the TMC MailChimp program 
• Distribute Annual Meeting invitation prepared by the Board, Board Election ballots 
• Send reminder email as needed 
• Update the Master member Excel file as information becomes available 

 
May 

• Contact individuals who have not yet renewed. This is critical when there is a Board 
election that needs to be determined before the May Annual meeting 

• Update the Master member Excel file  
• Prepare Excel file for printer.  Select Directory color and number of directories. Request 

invoice.  Pick up directories. Distribute at in-person annual meeting, after 9 a.m. STA 
liturgy or by mail. 

 
Total Membership 2021: 118 
Membership in 2022: 98  

In Process: 3 
Reminders: 19   



TMC Communications 
 
Sunday Liturgy Greeters 
 

• Prepare a quarterly schedule of Sunday Greeters 
• Distribute schedule by email 
• Arrive ~  20 minutes before the start of the 9 a.m. liturgy.  Greet participants by name if 

possible as they enter St. Thomas Aquinas Church 
• Answer general questions 
• Distribute special paper programs and Palms on Palm Sunday 

 
There are 5 regular greeters and 2 substitutes.  The greeters prefer a specific Sunday  
each month and the schedule is made to reflect that preference.  Easier to remember!  
Greeters exchange dates or ask the substitutes to cover a Sunday when they are away 
or unable to greet on a particular Sunday. 
 
The role of greeter changed after the pandemic returning to the core of the ministry 
which is to welcome members, regular participants from the parish and visitors.  One 
person is sufficient to greet each Sunday except for some liturgical holidays where 
several greeters are needed to distribute TMC special paper program. 
 
Currently there is a flyer at the hand sanitizer that says masks are optional so the 
greeters don’t need to play an active role in the current Covid protocol. 
 
The greeters were pivotal as plans were made to reopen the church because the details 
of the Covid protocol were with the TMC liturgy team to implement.  After the 
reopening of the church on June 20, 2021 the greeters were asked to remind those 
entering the church to place tables near the poles for collection baskets, to main 3-6 ft 
distance where possible,  to use the hand sanitizers and wear a mask.  Greeters could 
point to a box of masks for anyone who forgot their mask.  Greeters were critical to the 
smooth restart of in-person liturgy because the level of compliance with Covid protocol 
by those attending Mass was not clear before the return to in-person liturgy. 
 

  



TMC email news 
 
Current practice 
 
Periodically and often weekly an email is sent to the membership list that includes 
information proposed by members (not limited to members) and activities within the 
community.  The email is created in MS Word to allow a variety of formats and copied 
into the blank email.  Announcements and topics covered in the email are listed in the 
first section called News from the Pews followed by details and often web links.  The 
entire page from MS Word is copied into the TMC bulletin page.  Some older 
information is allowed to remain depending on the topic.  
 
Contributors have been asked to provide final text. The basic information can be 
formatted for consistency, emailed and copied into the TMC website bulletin page in an 
hour or two.  Reading and selecting articles can take as much time as one wants to 
devote to the activity.  However,  there is an effort to limit the number of topics covered 
in one email.  Attachments are sometimes included. 
 
History-Maintaining TMC connections during the pandemic 
 
After the shut-down of in-person liturgy in March 2020, Kay Williams thought about 
using Zoom to maintain some connection among TMC members and friends.  She 
created a mailing list and worked with Bob Capriles Jr. to coordinate a weekly virtual 
Sunday meeting.  As it became apparent that we would not return to in-person liturgy in 
the short term, Kay and Anna discussed the need for a TMC Zoom account which Anna 
set up.   
 
Shortly after the terrible death of George Floyd occurred in May of 2020 and various 
community members wanted to gather and reflect virtually.  Two other regular Zooms 
were established at the time.  Bob Foley with the strong encouragement  from Kay 
Williams led a Faith Sharing group to explore racism and the contributions of institutions 
and to urge the Catholic church to speak out on this issue.  Bob Busch rallied a group to  
prepare information and a press release to highlight the role of religious extremism 
including among Catholic hierarchy in the upcoming presidential election that year. 
 
Others wanted to continue the Sunday virtual gatherings with some prayer, music and 
reflection.  Kay distributed the meeting link, the agenda and topical information. Bob’s 
skills in running a TMC meeting were recognized and he continued in this role.  When it 
became apparent that Kay could no longer coordinate the Sunday and other regular 
Zoom virtual meetings, Anna continued that role and Bob Capriles continued 
moderation of the regular Sunday Zoom. The agenda included prayer, music identified 
and performed by Larry Schemel and friends and a reflection topic prepared by 
Maureen Locke with her Liturgy team.  Preparing for the  Sunday Zoom required a 
substantial but varying number of hours each week. These reflections were mostly 



taken from the 1970’s written sermons by Fr. John Duryea and Bob Giguere.  Bob 
Capriles compiled and formatted the information and facilitated the  session.  Due to 
the effort above, the TMC community who were comfortable on line kept together and 
learned much about each other. The Sunday Zoom continued until June 2021 when the 
church reopened.   
 
During the early pandemic time and through August 2020 when the cancer returned, 
Kay Williams continued to prepare a TMC bulletin in her trusted Publisher format. The 
document was saved as a pdf, attached to the weekly email announcing the Sunday 
Zoom  and available on the TMC website. The pdf of the Sunday reflection was also 
attached.  When it was clear that Kay could not return to these activities, she 
recommended that it was time to consider an online bulletin.  There was a strong 
interest in the TMC community to share topical information over the looming election 
cycle and over the course of the pandemic so the Sunday meeting email announcements 
became an opportunity to attach articles and/or links to current events. 
 
Members were asked to join in this effort. Jim Davis, TMC Webmaster, set up a separate 
bulletin page on the TMC website and trained Anna in its use.  Initially the email sent to 
the members and the bulletin tab on the TMC website had overlapping articles but 
different information could be and was provided.  Two communication tools were too 
time-consuming to maintain. Jim Davis’ suggestion that the email information could be 
copied into the webpage for efficiency was adopted. 
 
Submitted by Anna Jaklitsch 
May 11, 2022 
 


